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Introductory Statement 

This policy was formulated by the staff of St. Aiden’s, in consultation with the parents 

and pupils through their agreement to its content, signed on enrolment in St. Aiden’s. 

The policy was fully reviewed and updated in January 2018 after staff embarked on 

restorative practices training, which was approved by the BoM as an approach to 

preventing and dealing with negative behaviour in St Aiden’s, in 2020 in light of the 

COVID-19 pandemic and in February 2022 as part of an annual review. 

 

Rationale 

We updated the Code of Behaviour of St. Aiden’s NS, as part of the policy review 

process of St. Aiden’s, in keeping with TUSLA Child and Family Agency Guidelines, 

to implement Restorative Practices and in line with COVID-19 protocols. It is also a 

requirement under DES Circular 20/90 on School Discipline. Effective discipline is 

necessary so that children may develop responsible attitudes towards themselves and 

others. This Code is adopted in the interests of the welfare of pupils and teachers, 

health and safety, education, good manners and especially in light of every child’s 

right to be educated in an uninterrupted learning environment. 

 

Relationship to Characteristic Spirit of the School 

We recognise the variety of differences that exist between children and the need to 

tolerate these differences. It is our policy to nurture each child in order to develop 

his/her potential in a positive and caring environment, where the diverse talents of 

each child are valued and respected. This can only be achieved if there is a strong 

sense of community and co-operation between all partners in education- staff, pupils, 

parents and Board of Management. 

Mission statement 

“We aim to provide a holistic Christian education in co-operation with Teachers, 

Pupils, Parents, Management and Local Community. 

We endeavour to provide equality for all, fostering mutual respect and an appreciation 

of individual talents and gifts as well as a healthy appreciation of the environment. 
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We recognise the right of each child to a quality education, as we endeavour to enable 

each one to develop his/her full potential in a warm, caring, positive and happy 

environment.” 

                                    St. Aiden’s N.S. Mission statement and vision. 

Aims 

We aim to achieve the following by implementing this policy: 

 To create an orderly and ordered environment in which children can feel 

secure and progress in all aspects of their environment 

 To enhance the learning environment where children can progress in all 

aspects of their development 

 To create an atmosphere of tolerance and respect for all 

 To promote positive behaviour, recognising and accommodating the 

differences between children and their needs 

 To ensure the safety and well being of all members of the school community 

 To assist parents in their understanding of the procedures that form part of the 

Code of Behaviour and to seek their co-operation in the application of these 

procedures 

 To ensure that our system of rules, rewards and sanctions are implemented in a 

fair, consistent and positive manner. 

 To ensure that our restorative approach is implemented in a clear and 

consistent way 

 

Guidelines 

In order to implement this Code of Behaviour, a strong sense of community and co-

operation is required from the staff, pupils and parents. Each child is an individual. 

Inherent in all of our policies, it is recognised that differences exist between children 

and thereby, the need to accommodate these differences. We endeavour to be fair and 

consistent in every situation, bearing in mind that our duty of care extends to every 

child. A high standard of behaviour is expected from each pupil in school and when 

representing St. Aiden’s (visits to the church, football matches, school trips, 

swimming etc.).  

 

Behaviour Guidelines 
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 Pupils are expected to be well behaved and to show consideration and respect 

at all times to teachers, other pupils, non-teaching staff and visitors to the 

school  

 Pupils are expected to show respect for school property, the property of others 

and their own belongings 

 Each pupil is expected to attend school on a regular basis 

 Pupils are expected to do their class and homework to the best of their ability 

 Pupils are expected to refrain from using bad language in the school or on the 

school grounds 

 Pupils are expected to co-operate fully with the Green Schools Programme. 

No littering in the school or grounds. Pupils should not use the classroom as a 

playground. No writing on walls, tables, chairs etc. 

 Smoking is forbidden in the school or on the grounds. This is reinforced in our 

Substance Use Policy. 

 Pupils should not leave school grounds without consent from parents and/or a 

teacher  

 Mobile phones are to be left at home as there is a landline available in the 

school (see Acceptable Usage Policy) 

 No messing is permitted in the toilets, yard or classroom 

 Bullying behaviour is not allowed in school, on the yard or on the school bus. 

This is reinforced and expanded in our Anti Bullying Policy. Please see Bus 

Eireann guidelines for Code of Behaviour on the bus. 

Dress Code 

 Full uniform must be worn on school days. This consists of navy tracksuit top 

with the school crest, navy trousers/skirt/pinafore, pale blue t-shirt/shirt. 

 Uniforms should be kept clean, neat and tidy 

 Appropriate footwear should be worn for activities such as physical education 

and football 

 In the interest of safety only stud earrings are allowed. 

 In very hot weather, pupils may wear shorts, keeping as close to the school 

uniform as possible. 

Hygiene                                                                                                             

Coughing /Sneezing etiquette/Best practice                                                           
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In order to prevent the spread of virus and germs all pupils must ensure they are 

familiar with and follow hand hygiene guidance and advice. Hands must be washed: 

  after coughing or sneezing 

  before and after eating 

  before and after being on the school bus (if you use it) 

  before and after being in a crowd (especially an indoor crowd) 

  practice good respiratory hygiene, that is, when coughing and sneezing, 

 cover your mouth and nose  with flexed elbow or tissue – throw the  tissue 

immediately into a closed bin  and clean your hands with  alcohol-based hand rub or 

soap and water. 

*During Covid-19 pandemic restrictions 

  maintain social or physical distancing, that is, leave at least 2 metres 

 (6 feet) distance between yourself and other people, 1 metre indoors 

 On entering the school building, you must sanitise your hands 

 if you were in contact with someone who has a fever or respiratory symptoms 

(cough, shortness of breath, difficulty breathing) 

Pupils are subject to Covid-19 restrictions, as recommended by the 

DES/HSE/NPHSA. Deliberate non-compliance with these measures is subject to the 

sanctions of this policy. 

 

School Rules 

Safety: For my own safety and that of others- 

(a) I should be careful coming to and going from school  

(b) I should always walk while in the school building 

(c) I should remain seated in class while eating lunch 

(d) I should always show respect for my fellow pupils 

(e) I should not use bad language 

(f) I should bring a note of explanation following absences  

(g) I should never leave the school grounds without the permission of the 

principal/class teacher/teacher on duty. 

(h) I should follow and keep my class “Golden Rules”. 
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Caring for Myself 

(a) I should respect myself and my property, always keeping my school bag, books 

and copies in good order 

(b) I should always be in school when the bell rings at 9.20am 

(c) I should show respect for my school and be proud to wear the complete school 

uniform every day 

(d)  I should always be aware of my personal cleanliness 

(e) I should always bring a sensible, nutritional lunch to school. Crisps, sweets and 

chocolate are only permitted on Friday. Chewing gum is forbidden. 

(f) I should always do my best in school by listening carefully, working as hard as I 

can and by completing my homework. 

 

Caring for Others 

(a) I should be kind and respectful to teachers and fellow pupils by being mannerly 

and polite and by taking turns 

(b) I should behave well in class so that my fellow pupils and I can learn 

(c) I should always keep my school clean by bringing unfinished food and drinks, 

cartons, wrappers etc home. I should show respect for the property of my fellow 

pupils, property of the school, the school building and grounds 

(d) I should be truthful and honest at all times. 

 

 

Bullying 

I should never bully others. I should never allow others to bully me, and if it happens 

I should tell my parents and my teacher. Bullying is always unacceptable. 

 

Strategies 

The staff of St. Aiden’s agrees to set a positive example in relation to pupil learning, 

behaviour and achievement, by accentuating positive behaviour and adhering to the 

standards set out for our pupils. The predominant approach adopted towards good 

behaviour is a restorative practices model which focuses on clear communication, 

fair hearing, and an aim to restore relations between parties involved. 
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Rewards 

The “Golden Time” system is in operation where each class devises a set of “Golden 

Rules” in keeping with the overall school rules. The reward for keeping the rules is 10 

minutes of Golden Time each week, at the discretion of each class teacher, in which 

pupils engage in games and free time. This time is reduced for individuals in breach 

of the Golden Rules. Time can also be earned back as an incentive to keep trying. 

Class Dojo is also used by teachers to motivate and encourage positive behaviours. 

Behaviour targets for a variety of needs are agreed between pupils and teachers (both 

class and learning support) and rewarded as they are achieved. 

 

(a)Praise may be given by means of any one of the following 

 

 A quiet word or gesture to show approval or for encouragement 

 A comment in a pupil’s exercise book/diary 

 A visit to another member of staff or to the Principal for commendation. 

 A word of praise in front of a group or class 

 A system of merit marks/stickers 

 Delegating some special responsibility or privilege 

 A mention to parent, written or verbal communication. 

 Assembly awards each Friday morning for a mixture of effort and 

achievement/most improved 

 

 (b) Restorative practices approach 

Every effort is put into communicating expected positive behaviours rather than 

waiting for negative behaviour to occur followed by consequential sanctions. The 

nature of the unacceptable behaviour will determine the strategy employed by the 

teacher. Strategies are intended to be proportionate to the behaviour in question. The 

degree of misdemeanours i.e. minor, serious or gross will be judged by the teachers 

and/or Principal based on a common sense approach with regard to the 

gravity/frequency of such misdemeanours. The Restorative Practice approach takes 

precedence over all school-imposed sanctions. 
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Restorative Practice has been identified as a key element in promoting positive school 

climate and preventing bullying. School are encouraged by the DES to use a 

‘restorative justice’ approach to address inappropriate behaviours. Each teacher 

records details in a Restorative Practices report form following the process. 

 

The Restorative Practice approach involves the following: 

 Asking for and listening to pupil account of what happened (from all pupils 

involved) 

 Examining why the behaviour was engaged in 

 Exploring the impact of the behaviour on others 

  Identifying how the behaviour could been different 

 Pupils identifying a way(s) of restoring relations…ways to ‘make it up’ to the 

pupil/persons affected by the negative behaviour 

 

We see parents as key partners in education and vitally important to the 

success of this initiative. 

 

Failing the success of the Restorative Practice approach the following 

sanctions may apply: 

 Time off the yard 

 Discipline/Penalty sheet 

 Communication with Parents 

 Temporary separation from peers and/or loss of privileges such as extra break 

 Referral to Principal/Deputy-Principal (for repeated misbehaviour) 

 Suspension/expulsion In accordance with Rule 130 of the Rules for National 

Schools as amended by circular 7/88, the Board of Management has 

authorised the principal to impose an immediate suspension of up to three 

school days (Rule 130(5/6). In exceptional circumstances, the Board of 

Management may authorise a period of exclusion of ten school days to enable 

the matter to be fully reviewed. Suspension procedures are in accordance with 

the Education/Welfare Act 2000. The Board of management will formally 

review any proposal to suspend a pupil where the suspension would bring the 

number of days on which the pupil has been suspended in the current school 
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year to 20 days or more. Under section 29 of the Education Act (1998) parents 

are entitled to appeal to the secretary general of the DES if suspension brings 

total days of absence to 20 or over in any one school year (Appendix 1). This 

must be done within 42 calendar days from when the decision was 

communicated to parents. Suspension is communicated to parents by letter.  

Parents have the right to appeal a Principal’s decision to suspend a pupil. The 

parent’s right of appeal against a suspension or expulsion is contained within 

Section 29 of the Education Act (1998) (Appendix 1). 

 

Categories of Behaviours 

Minor Misbehaviours  

On their own may not be serious, but when repeated many times can lead to chaos. 

 talking, fidgeting, eating in class, throwing things, messing in the toilets, 

disturbing the class, shouting, spoiling games in the yard, running in the 

classroom. 

  Arriving late for school. 

 Leaving litter around school. 

  Not completing homework without good reason; Not having homework 

signed by a parent. 

 

 

Examples of steps to be taken by teachers when dealing with minor 

misdemeanours 

 Verbal reprimand/reasoning with pupil 

 Noting instance of yard misbehaviour in yard book 

 Restorative Practices approach involving the class teacher 

 

Examples of steps to be taken when dealing with regular occurrences of minor 

misdemeanours and unsuccessful restoration after the Restorative approach: 

Phase 1 (within the classroom) 

 A penalty sheet — signed by parent 

 Note in homework journal to be signed by Parent 
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 Temporary separation from peers 

 Sending to another teacher for further restorative work 

 Note to parents concerning further misbehaviour in yard [Misbehaviour in 

yard consists of any action that puts the safety of self/other pupil at risk] 

 

Phase 2 (outside the classroom) 

1) Class teacher meets one/both parents 

2) Restorative approach is to include the Principal 

3) Principal meets one/both parents concerning yard or unresolved behaviour. 

 

Serious Misbehaviours  

 Abusing property/books/school resources, 

  Swearing in the presence of the teacher; openly using offensive language 

  Repeated name calling, bullying (see Anti-Bullying policy for definition), 

isolation of pupils by others, 

  Continuous disrespect/disobedience 

  Misbehaviour/disrespect when a visitor (priest, inspector, sports coach…) is 

in the school  

 Smoking or bringing cigarettes to school 

 Constantly disruptive in class 

 Telling lies 

 Stealing 

 Damaging other pupil’s property 

 Bullying 

 Aggressive, threatening or violent behaviour towards a  

Pupil 

 Back answering a teacher 

 Leaving school premises during school day without appropriate permission 
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 Using unacceptable language 

 Bringing weapons to school 

 

 

Examples of steps to be taken when dealing with serious misdemeanours 

1) Restorative approach is to immediately involve the principal 

2) Class teacher/Principal sends note in Journal to be signed by parent 

3) Class teacher and/or Principal meets with one/both parents 

4) Chairperson of Board Of Management informed and parents requested to meet 

with Chairperson and Principal, if the previous steps are unsuccessful. 

5) Possible suspension 

 

Totally Unacceptable Behaviour /Gross Misdemeanours which can result in an 

immediate period of suspension or expulsion 

 Deliberately damaging/defacing property. 

 The safety of our pupils and staff is of primary importance. Aggressive, 

threatening or violent behaviour towards a teacher, foul language in class to a 

teacher, continuous degrading/obscene talk/behaviour towards other children, 

smoking or bringing in cigarettes/prohibited substances to school and evidence 

of continually bullying other children is regarded as totally unacceptable 

behaviour. 

 Setting fire to school property 

 Fire extinguisher turned on 

 Deliberately injuring a fellow pupil. 

 

Examples of steps to be taken when dealing with Unacceptable Behaviour/Gross 

Misdemeanours 

1) Restorative approach is to immediately involve the principal 

2) Principal sends note in Journal to be signed by parent or  

3) Principal meets with one/both parents 

4) Chairperson of Board of Management informed, and parents requested to meet 

with Chairperson and Principal, if the previous steps are unsuccessful. 
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5) Chairperson/Principal to sanction immediate suspension pending discussion with 

Parents 

6) Expulsion will be considered in an extreme case in accordance with Rule 130 (6) 

‘No pupil can be struck off the rolls for breaches of discipline without prior 

consent of Patron and until alternative arrangements are made for enrolment of 

pupil at another suitable school in the locality’.  

It should be noted that these lists consist of examples only: It is not meant to be a 

totally comprehensive list of misdemeanours. 

School Policy on Bullying (Also see Anti-Bullying policy) 

Bullying is repeated aggression, verbal, psychological or physical conducted by an 

individual or group against others. 

 

A) Possible Indications of Bullying/Behaviour 

 Anxiety about travelling to/from school 

 Unwillingness to go to school 

 Deterioration in educational performance 

 Pattern of physical illnesses 

 Unexplained changes in either mood/behaviour 

 Visible signs of anxiety/distress 

 Possessions missing 

 Increased requests for money  

 Unexplained bruising 

 Reluctance and/or refusal to say what is troubling him/her 

 

B) Procedures for noting and reporting incidents 

It is our policy to encourage immediate reporting of bullying incidents, no matter how 

trivial. It is the responsibility of the class teacher to investigate, document and deal 

with any bullying issues pertaining to pupils in their class. St Aiden’s NS Reporting 

Procedure (Appendix 3) should be followed when reporting an incident. 

C) Procedures for noting and reporting incidents 

(a) All reports of bullying should be reported to and noted, investigated and dealt with 

in the first instance by the class teacher so that pupils will gain confidence in 

telling. This is in line with our Code of Behaviour policy, which outlines clearly 
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the Restorative Practice approach/procedure to counteract and deal with bullying 

behaviour.  

Teachers investigating incidents of bullying are advised to keep a written factual 

record/bullying report (Appendix 1, Anti Bullying Policy). These records are 

reported to the principal at least once a term to allow for periodical reporting to 

the Board of Management.  

(b) Non-teaching staff are encouraged to report any incidents of bullying behaviour. 

Parents reporting an incident should also approach the class teacher. It is 

impossible to deal with such issues during class time therefore it is advisable to 

make an appointment to meet with the class teacher. 

(c) Parents of children involved will be informed and every effort will be made to 

resolve the matter by engaging in the Restorative Practices approach.  

(d) Serious or reoccurring cases should be referred to the Principal 

(e) Parents should be informed by the Deputy Principal/Principal earlier rather than 

later. All staff are informed as appropriate in order to be extra vigilant on yard 

duty. 

(f) Pupils must understand that reporting is not ‘telling tales’ but responsible 

behaviour. Pro-social skills are modelled by staff to encourage pupils to be more 

open. 

(g) Individual teachers should record and take appropriate measures in accordance 

with Code of Behaviour policy 

(h) Non-teaching staff should be encouraged to report bullying behaviour/incidents 

witnessed by them to the appropriate class teacher. Discretion is important. 

School policy on Cyber bullying (see also Anti-Bullying policy and AUP) 

With children having increasing access to communications technology, it is essential 

that  parents, are aware of the growing problem of cyber- bullying, most of which 

occurs by mobile devices such as phones but can also occur through social media 

internet postings such as What’s App, Snapchat, Facebook and You-tube, on-line 

game chat-rooms and phone calls. These can all be accessed by your child on smart 

phones or on most play devices. 

Children should be warned about the possible pitfalls of some electronic 

communication. Parents should not assume their child already knows. The school 

operates a mobile-phone/device free policy for pupils (see procedure policy) and all 
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internet access within school is vigilantly regulated. Facebook cannot be accessed at 

school due to internet filtering systems. Class teachers conduct lessons on internet 

safety and responsible internet behaviour. 

Mobile Phones and Devices 

 Pupils must not bring mobile phones/devices to school or to school related off 

site activities. The only exception to this is in an emergency, school tour or 

with the prior approval of the Principal, such as for content to be used in a 

class project.   

 Pupils who ignore this policy and bring a mobile to school, whether they use it 

or not, will be required to hand over their device to a member of staff and 

parents will be asked to collect it from the school office.  

 The school incorporates ICT use into St Aiden’s NS Code of Behaviour and 

Anti-Bullying policies, and will treat breaches as they would treat any other 

breach of school discipline. 

 In exceptional circumstances, such as the school tour where pupils are 

sometimes permitted to bring a phone/device, the school accepts no 

responsibility for replacing lost, stolen or damaged mobile devices. The safety 

and security of mobile devices is wholly a matter for pupils/parents. The 

school accepts no responsibility for pupils who lose or have their mobile 

devices stolen while travelling to and from school. 

Pupils should mark their mobile phone/device clearly with their name. 

 It is strongly advised that pupils use passwords/pin numbers to ensure that 

unauthorised phone calls cannot be made on their phones (e.g. by other pupils, 

or if stolen). Pupils must keep their password/pin numbers confidential. 

Mobile phone and/or passwords should not be shared. 

 Pupils who use mobile phones to bully other pupils or send offensive 

messages/calls will face disciplinary actions as per the School Code of 

Behaviour. 

 It should be noted that it is a criminal offence to use a mobile phone/device to 

menace, harass or offend another person, regardless of age. As such, if action 

sanctioned by the School in this regard is deemed ineffective, as with all such 

incidents, the school may consider it appropriate to involve the Gardaí. 

 

Pupils and parents should be aware that we disprove of cyber-bullying. 

Sanctions for misuse are as per Code of Behaviour and Anti-Bullying 

policies. In the context of this policy, placing a once-off offensive or hurtful 

public message, image or statement on a social network site or other public 
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forum where that message, image or statement can be viewed and/or repeated 

by other people will be regarded as bullying behaviour. 

 

 

D) Restorative Practice Procedure for investigating and dealing with bullying 

(a) Calm, unemotional, problem-solving approach 

(a) Incidents best investigated outside the classroom situation 

(c) Teacher should speak separately to the pupils involved 

(e) Answers should be sought to questions of What, Where, When, Who and Why 

(Restorative questions are outlined in the Code of Behaviour) 

(f) Members of a gang should be met individually and as a group 

(g) Meet parents of parties involved. 

Where cases of bullying remain unresolved within the school, the matter should then 

be referred to the school’s Board of Management. 

 

 

E) Programme for work with pupils 

Learning strategies should allow for the enhancement of each pupil’s self-worth – 

programmes such as Zippy’s Friends, Walk Tall, Stay Safe, Weaving Wellbeing, 

Friends for Life and Fun Friends (NEPS) as well as strategies like circle time and 

bubble time (SPHE). Pro-social skills are explicitly taught from Junior Infants 

upwards and modelled by teachers in their interactions with each other and with 

pupils. Discrete SPHE time, as a whole class or small groups, may be undertaken as a 

response to difficult behaviours. 

 

Pupils with additional needs 

We recognise the variety of differences that exist between children and the need to 

tolerate these differences. In certain circumstances, with due consideration for the 

understanding of the pupil(s) involved, consequences for misbehaviour may be 

differentiated. Each class teacher will differentiate the teaching of the school rules 

according to the learning needs of the pupils in the class. Each pupil is expected to 

adhere to the school rules. Expected behavioural outcomes are clearly communicated 

in a positive way to all pupils and reinforced by support teachers. 
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Success Criteria 

 Positive feedback from pupils, parents and teachers 

 Observation of behaviour and atmosphere in the classroom and on the yard 

 

Roles and Responsibility 

All staff members (teaching and non-teaching) are responsible for the implementation 

of this policy. Each class teacher has responsibility for her own class while the 

principal has overall responsibility if matters are not resolved within the classroom. 

Each supervising teacher has responsibility for recording and managing incidents on 

her week of duty. It is the responsibility of parents and pupils to fully co-operate 

with the school in order for the policy to be fully implemented. The Code of 

Conduct for parents is contained in Appendix 2. 

Implementation Date 

This policy will be implemented with immediate effect on ratification by the Board of 

Management. 

Timetable for review 

This policy will be fully reviewed in the school year 2023/24 or earlier in line with 

any recommendations from the DES. 

Ratification and Communication 

This policy was ratified by the Board of Management of St. Aiden’s N.S. and is 

communicated to all parents initially and subsequently to new parents. It will be 

published on our website www.monasteradenns.com  

Chairperson: Fr Paul Kivlehan 

Date: 28
th

 March 2022 

 

 

 

 

 

http://www.monasteradenns.com/
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Appendix 1 

Section 29 Appeals 

(1) Where a board or a person acting on behalf of the board — 

(a) permanently excludes a student from a school, or 

(b) suspends a student from attendance at a school for a period to be 

prescribed for the purpose of this paragraph, or  

(c) refuses to enrol a student in a school, or 

(d) makes a decision of a class which the Minister, following consultation with 

patrons, national associations of parents, recognised school management 

organisations, recognised trade unions and staff associations representing 

teachers, may from time to time determine may be appealed in accordance 

with this section, 

the parent of the student, or in the case of a student who has reached the age of 18 

years, the student, may, within a reasonable time from the date that the parent or 

student was informed of the decision and following the conclusion of any appeal 

procedures provided by the school or the patron, in accordance with section 28, 

appeal that decision to the Secretary General of the Department of Education and 

Science and that appeal shall be heard by a committee appointed under subsection (2). 

(2) For the purposes of the hearing and determination of an appeal under this section, 

the Minister shall appoint one or more than one committee (in this section referred to 

as an ‘‘appeals committee’’) each of which shall include in its membership an 

Inspector and such other persons as the Minister considers appropriate. 

(3) Where a committee is appointed under subsection (2) the Minister shall appoint 

one of its number to be the chairperson of that committee and who, in the case of an 

equal division of votes, shall have a second or casting vote. 

(4) In hearing and determining an appeal under this section an appeals committee 

shall act in accordance with such procedures as may be determined from time to time 

by the Minister following consultation 

with patrons, national associations of parents, recognized school management 

organisations and recognised trade unions and staff associations representing teachers 

and such procedures shall ensure that— 

(a) the parties to the appeal are assisted to reach agreement on the matters the 

subject of the appeal where the appeals committee is of the opinion that 

reaching such agreement is practicable in the circumstances, 

(b) hearings are conducted with the minimum of formality consistent with 

giving all parties a fair hearing, and (c) appeals are dealt with within a period 

of 30 days from the date of the receipt of the appeal by the Secretary General, 

except where, on the application in writing of the appeals committee stating 

the reasons for a delay in determining the appeal, the Secretary General 

consents in writing to extend the period by not more than 14 days. 

(5) On the determination of an appeal made under this section, the appeals committee 

shall send notice in writing of its determination of the appeal and the reasons for that 

determination to the Secretary General. 

 (6) Where— 

(a) an appeals committee upholds a complaint in whole or in part, and 
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(b) it appears to the appeals committee that any matter which was the subject 

of the complaint (so far as upheld) should be remedied, he appeals committee 

shall make recommendations to the Secretary General as to the action to be 

taken. 

(7) As soon as practicable after the receipt by the Secretary General of the notice 

referred to in subsection (5), the Secretary General— 

(a) shall, by notice in writing, inform the person who made the appeal and the 

board of the determination of the appeals committee and the reasons therefore, 

and 

(b) in a case to which subsection (6) applies, may in such notice give such 

directions to the board as appear to the Secretary General (having regard to 

any recommendations made by the appeals committee) to be expedient for the 

purpose of remedying the matter which was the subject of the appeal and the 

board shall act in accordance with such directions. 

(8) The Minister, in consultation with patrons of schools, national associations of 

parents, recognised school management organizations and recognised trade unions 

and staff associations representing teachers, shall from time to time review the 

operation of this section 

and section 28 and the first such review shall take place not more than two years from 

the commencement of this section. 

(9) In the case of a school which is established or maintained by a vocational 

education committee an appeal against a decision of the board of such school shall lie, 

in the first instance, to the vocational education committee and thereafter to the 

Secretary General in accordance with subsection (1).  

(10) The Minister shall, from time to time, following consultation with vocational 

education committees, national associations of parents and recognised trade unions 

and staff associations representing teachers, prescribe— 

(a) the procedures for appeals under this section to vocational education 

committees, and 

(b) which appeals shall inquire into whether the procedure adopted by a board 

in reaching a decision or conducting an appeal was fair and reasonable and 

which appeals shall be by way of a full re-hearing. 

(11) The Secretary General may, in accordance with sections 4 (1) (i) and 9 of the 

Public Service Management Act, 1997, assign the responsibility for the performance 

of the functions for which the Secretary General is responsible under this section to 

another officer of the Department of Education and Science. 

(12) For the purposes of subsection (1)(c), ‘‘student’’ means a person who applies for 

enrolment at a school and that person or his or her parents may appeal against a 

refusal to enrol him or her in the same manner as a student or his or her parents may 

appeal a decision under this section. 
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Appendix 2  Code of Conduct for parents 
The following is incorporated as part of our school Code of Behaviour policy in St. 

Aiden’s NS 

 
Parents are expected to: 

 

 Ensure their children attend school and are punctual 

 Ensure their children complete homework and sign homework diaries 

 Equip pupils with appropriate school materials, a sufficient healthy lunch and 

full uniform 

 Be courteous towards all pupils and staff 

 Make an appointment to meet with class teacher/the Principal through the 

office 

 Respect school property and encourage their children to do the same 

 Label pupils’ coats and other personal property 

 Strictly supervise pre-school children, when in the school. 

 Ensure compliance with Covid-19 restrictions 

 

As the Board of Management is responsible for the Health & Safety of all staff and 

pupils, parents are not permitted to approach or reprimand another person’s child on 

the school premises. 

 
Ratified by the Board of Management of St. Aiden’s N.S. Monasteraden 

 

Chairperson: Fr Paul Kivlehan 

 

Date:  28
th

 March 2022 
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Appendix 3 

Reporting Procedure  
. 

The following is the agreed reporting procedure to be followed in St Aiden’s NS.   

 

Stage 1-informal stage 
1. A parent/guardian who wishes to make a report should firstly approach the 

class teacher, with a view to resolving the complaint  

2. Where the parent/guardian is unable to resolve the complaint with the staff 

member he/she should approach the Principal with a view to resolving it. 

3. If the complaint is still unresolved, the parent/guardian should raise the matter 

with the Chairperson of the Board of Management with a view to resolving 

it.   

 

Stage 2-formal stage 
1. If the complaint is still unresolved and the parent/guardian wishes to pursue 

the matter further, he/she should lodge the complaint in writing with the 

Chairperson of the Board of Management 

2. The Chairperson will bring the precise nature of the written complaint to the    

notice of the BoM and seek to resolve the matter between the parties within 5 days of 

the BoM receiving the written complaint. 
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Appendix 4 Procedures for suspension or expulsion of a pupil 

Suspension 
1. The Principal will inform the parents and the pupil (where appropriate) 

about the complaint, how it will be investigated, and that it could lead 

to suspension. 

2. An opportunity will be given to respond before a decision is made and 

any sanction imposed 

3. Parents will be informed of the right of appeal to the BoM. 

Expulsion 

1. A detailed investigation will be carried out under the direction of the Principal. 

Inform the parents (and pupil where appropriate) that the BoM is being asked 

to consider expulsion.  

2. A recommendation will be made to the board of management by the Principal. 

Ensure that parents have a copy of the documentation that is being relied upon 

and that is being copied to the BoM. 

3. Consideration by the BoM of the Principal’s recommendation and the holding 

of a hearing (Parents to be notified and invited). Parents can make oral and 

written submissions to the BoM. 

4. Board of Management deliberations following the hearing. 

5. Consultations arranged by the Education Welfare Officer following 

notification of the intention to expel. 

6. Confirmation of the decision to expel following the expiry of 20 school days 

from the notification of intention to expel. 


